
ORGANIZATION PROFILE
Create Vancouver Society is a registered non-profit dedicated to artistic and cultural development in the Lower Mainland year-round. 
Through the creation of permanent, large-scale, public murals and public events, we provide a platform for Vancouver’s diverse art 
scene to contribute to the city’s cultural legacy for years to come. Our annual flagship event, Vancouver Mural Festival takes place in 
August, with many projects throughout the year. It is our mission to create meaningful experiences that bring together art and people 
as we highlight the local culture and vibrance of our region. We put extra focus into the visual sovereignty of the three local Coast 
Salish Nations; as well as dedicated support of the work of BIPOC artists and cultural producers.

We are inclusive in our organization and operations, and our programming is intended for all classes, cultures, genders, ages, abilities, 
and beyond. We believe that it is crucial to the cultural health of the city of Vancouver to create tangible and lasting visual evidence 
of the rich diversity of voices living and working here. Our artist roster is an effort to reflect the many histories present in our city  
and region. 

For more information, please visit vanmuralfest.com.
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POSITION DESCRIPTION
Leadership and guidance from our Board of Directors is integral in achieving Vancouver Mural Festival’s strategic vision. We work 
together to build a strong foundation of governance, operations, community engagement, artist engagement, and more. There are 
positions opening with a focus on a background in Legal/Policy/Risk and Non-Profit Arts Strategy. Joining the existing board members, 
each will work collaboratively with the Board, Executive Director and VMF leadership team to continue to mature the organization and 
help navigate its future path.

This is a roll-up-your-sleeves team, and the right board candidate will have the same approach. A seasoned practitioner in their field, 
they will have served on a previous board of equal scope in the non-profit environment. The ideal applicant has previously supported 
or worked with an arts organization (as a volunteer or employee) and brings with them a broad appreciation of arts programming 
throughout the Metro Vancouver region. Bonus points for having already attended the Vancouver Mural Festival in previous years. 

POSITION TITLE: Board Member, Legal/Policy/Risk
APPLICATION CLOSE: February 28, 2O21
STATUS: Volunteer
LOCATION: Vancouver, British Columbia

JOB POSTING:
BOARD MEMBER, LEGAL/POLICY/RISK

QUALIFICATIONS
- Previous experience as Secretary or governance in a non-profit environment and/or professional relevant experience  
 (legal, HR, administration).
- 5+ years professional experience, preferably showing leadership in business, government, philanthropy, law, or the nonprofit sector.
- Impeccable communication and organizational skills.
- Experiencing assessing risk and addressing compliance issues within a rapidly maturing non-profit organization.
- Fluency in English required. All other languages are an asset.
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RESPONSIBILITIES
- Act as a trusted advisor to and leader of the Executive Director in developing and implementing VMF’s strategic plan.
- Keep minutes during quarterly board meetings, and retain these filings to be distributed in advance of meetings, along with agendas.
- Ensure policies and bylaws are up-to-date and filings are made with the BC Registry (https://www.bcregistry.ca/societies/).
- Provide advice on the BC Societies Act and incorporation legislation as required.
- Oversee all constitution and bylaws adherence and requirements.
- Liaise with legal advisors and experts on updates to bylaws and policies as required. Lead the board in new policy development  
 where necessary.
- Help the organization assess risk and ensure compliance with industry standards, particularly as relates to bylaws, governance,  
 administration of board policy and non-profit policies, and safe working environments.
- Ensuring VMF’s commitment to recruiting a diverse board and staff that reflects the communities VMF serves.
- Enabling an inclusive environment where people of diverse experience, representation, and background are empowered.
- Acting as an ambassador for the organization. 

TO APPLY
Interested? Please send a cover letter and résumé to: board@vanmuralfest.com with “Board Application: Legal/Policy/Risk” and 
your name in the subject line. Only applicants selected for an interview will be contacted.

Create Vancouver Society is open to applicants of all races, ethnicities, identities, abilities, ages, and genders, and the  
organization is particularly interested in reviewing applicants who self-identify as members of groups with minority representation  
in leadership roles.

GENERAL TERMS
- Volunteer position with a time commitment of up to 4 hours per month (excluding board meetings).
- Three-year term with eligibility for re-appointment for one additional term. 
- Board meetings will be held quarterly, and the calendar dates are set through the end of 2O21. They are 1-2 hours in length.  
 Board meetings will be held virtually until public health officials deem it safe to meet in groups in person again.
- Two board strategy sessions will be held during the year, also 1-2 hours in length.

JOB POSTING:
BOARD MEMBER, LEGAL/POLICY/RISK


